From: Cresswell, Shaun

To: R7 Contracts@EPA; Group DDC-Customer@EPA; Melissa Yocum/R7/USEPA/US@EPA; Maloney, Ryan; Gipson,
Yohan; Jack Peterson/R7/USEPA/US@EPA

Cc: Carmen Hullaby/R7/USEPA/US@EPA; Gillian Little/R7/USEPA/US@EPA; Jolleen Werst/R7/USEPA/US@EPA

Subject: RE: C__14_00_EPR71104_R07

Date: 09/18/2012 04:57 PM

Attachments: EP-R7-11-04 Mod 0014.pdf

Good Evening Jack —
Please see the attached fully executed mod for your files.
Appreciate the support............

Thanks,

Shaun

Shaun Cresswell

Contracts Manager

Military, Intelligence & Operations Support
Strategic Business Unit; Chenega Corporation
10505 Furnace Road, Suite 205

Lorton, Virginia 22079

(703) 576-7665 Cell

(703) 493-9880 ext 195 Main

(703) 493-9881 Fax

shaun.cresswell@chenega.com
ISO 9001:2008 Certified/Registered

Visit our operating company websites at:
www.discovercfs.com
www.chenegalogistics.com
www.nangwik.com

www.chenegaTl.com
www.exploreCAS.com

From: Jack Peterson [mailto:Peterson.Jack@epamail.epa.gov] On Behalf Of R7 Contracts
Sent: Tuesday, September 18, 2012 4:21 PM

To: Group DDC-Customer; Melissa Yocum; Maloney, Ryan; Cresswell, Shaun; Gipson, Yohan
Cc: Carmen Hullaby; Gillian Little; Jolleen Werst; R7 Contracts

Subject: C__14 00_EPR71104_RO7

Importance: High

Ryan,
Attached is the mod that incorporates the latest PWS as a result of the move.

Please sign and return to me soonest.

Environmental Protection Agency, Region 7
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AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT [ CONTRACTTDICERE KRS OFI —
1 2
2 AMENDMENTMODIFICATION NO. 4. EFFECTIVE DATE 4. REQUISITION/FURCHASE REQ. NO 5. PROJECT NO. (If applicable)
0014 09/18/2012
6 ISSUED BY CODE |R7 7. ADMINISTERED BY (If other than ltom §) CODE |R7
Region 7 Region 7
US Environmental Protection Agency US Environmental Protection Agency
901 North 5th Street 901 North 5th Street
Kansas City KS 66101 Kansas City KS 66101
B. NAME AND ADDRESS OF CONTRACTOR (No., strest, county, State arnd ZIP Code} (%) 2A. AMENDMENT OF SOLICITATION NO.
CHENEGA LOGISTICS, LLC
Attn: RYAN MALONEY |SE. DATED (SEE ITEM 11)
3000 C STREET STE 301
7034939880 % 10A. MODIFICATION OF CONTRACTIORDER NO
ANCHORAGE AK 995033975 EP-RT7-11-04
10B. DATED (SEE ITEM 13)
CODE 784258134 EACIOTY/CODE 03/24/2011
77, THIS TTEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS
[ The above numbered salicitation is amended as set forth in Item 14. The hour and dale specified for receipt of Offers Ois extended. []ls not extended.
Offers must acknowledge racaipt of this amendment prior to the hour and date specified In Ihe solicitation or as amended, by one of the following methoda: (8) By completing
Iltams 8 and 15, and retumning copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted; or (c) By

separate latter or telegram which includes a raference to the solicitalion and emendment numbers, FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT
THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER. If by
vinue of this amendment you deeire to change an offer already submitted, such change may be made by telegram or letter, provided each telegram ar leftar makes reference
to the solicitation and this amendment, and is recsived prior to the opening hour and dete spectfied.
12. ACCOUNTING AND APPROPRIATION DATA (ff required)
See Schedule
13. THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS. IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14,

CHECKONE | A THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Spacify aufhority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT
ORDER NO. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office,
appropriation dale, etc.} SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).

. THIS SUPPLEMENTAL AGREEMENT 1S ENTERED INTO PURSUANT TO AUTHORITY OF

. OTHER (Spedlly lype of modiicafion and aulhonty)

X FAR 52.243-1 Changes - Fixed Price
E. IMPORTANT: Contractor Ois not, [x] is required to sign this document and return __—1 copies to the issuing office.
14. DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/ f subject malter where feasible.)

DUNS Number: 784258134

Max Expire Date: 03/25/2014

The purpose of this modification is to incorporate the amended Performance Work Statement
inteo this contract as a result of EPA Region 7 moving from Kansas City, KS to Lenexa, KS.
See attached. This amended PWS supersedes the PWS incorporated under modification #0013.

This is a no-cost modification.

Continued ...
Excepl as provided hersin, all ferms and conditions of the document referenced in ltem 9A or 10A, as heretafore changed, remains unchanged and in full force and effect.
15A. NAME AND TITLE OF SIGNER (7ype or print) 16A NAME AND TITLE OF CONTRACTING OFFICER (Type or print)
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A | STANDARD FORM 30 (REV. 10-83)

Prescribed by GSA
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Amendment to the
Performance Work Statement
EPA Region 7, Records Center

PLACE OF PERFORMANCE

The work will be performed at the offices of EPA Region 7, located at 901 N. Sth Street, Kansas City,
Kansas 66101 and the new location, located at 11201 Renner Blvd, Lenexa, Kansas, 66219.

INTRODUCTION AND PURPOSE AND SCOPE

The Environmental Protection Agency (EPA) Region 7 requires the following tasks to be performed
before, during, and after the move in order to be able to serve its customers effectively and efficiently
once the move is completed.

During the move period the Records Center will be closed. During this time frame, tasks and time frames
in the original Performance Work Statement will be superseded by this amended Performance Work
Statement.

For Task Order 2 — second shift: during the physical move (September 24, 2012 to October 12, 2012),
employees may work either 1% shift or 2" shift hours of duty at the discretion of the Task Order Project
Officer (TOPQ).

TASKS

Task Order 1 (Regional)

Prior to Records Center Shutdown

The Records Center will continue to work on the special projects preparing the Region for the move such
as: Operation Clean Sweep, processing documents for disposition or destruction, scanning
Administrative Records (that need to stay on site), and maps. In addition to the special projects all tasks
in the original Performance Work Statement will still be performed at this time.

Records Center Closed to Incoming
September 13, 2012 at Records Center close of business

Records Center will not receive any documents from any of the programs after this date, This includes
new documents or documents previously checked out.

During this time the Records Center shall be closed to incoming, the following shall apply:
a) Continue responding to requests for files outgoing to staff
b) Cease all special projects (clean sweep activities).
¢) Cease all filing of incoming documents. Box up any remaining documents that were not filed and
create a volume inventory of these documents. The inventory will include the division or program
and the total linear filing feet or inches and numbering the boxes of a total.





d) Conduct a volume inventory of existing holdings. The inventories will include the division or
program and the total linear filing feet or inches and utilized to assist in planning.

¢) Conduct space assessment of new Records Center for space allocation and use.

f) Calculate existing holdings within Records Center and project needs for thé new facility.

g) Label records for placement in the new Records Center (this will include labeling by site, aisle
and shelf. The contractor and the COR will develop a written process.)

h) Prep equipment for moving (ladders, carts, filing, supply, storage, & maps cabinets, and
microfiche).

i) Remove maps, over-sized documents from cabinets not moving to the new facility and pack for
move.

j) As available, begin loading library carts with files.

Records Center Closed to Qutgoing
September 20, 2012 at Records Center close of business

Records Center will not checkout any documents to any of the programs after this date.

Records Center Closed (Emergency Only)
September 20, 2012 at Records Center close of business

During this time the Records Center shall be closed (except for emergencies as defined below) and the
following shall apply:
a) Complete the inventory of existing holdings.
b) Complete the space assessment of new Records Center for space allocation and use.
c) Complete the calculations of existing holdings within Records Center and project needs for the
new facility.
d) Complete labeling records for placement in the new Records Center.
e) Complete prepping any remaining equipment for moving.
f) Complete removal of remaining maps, over-sized documents from cabinets not moving to the
new facility and pack for move.
g) Continue to load library carts with files.

The definition of emergency may include but is not limited to: litigations, bankruptcies, and some FOIA’s
that cannot be extended. The contractor will not act on any emergency unless it is approved in writing by
the Task Order Project Officer (TOPO).

Begin Records Center Move
September 24, 2012

During this time the following shall apply:
a). Emergencies will cease on this date.
b) Ensure records are moved efficiently and correctly, to include loading and unloading correctly at
the new facility.
¢) Make sure library carts are labeled and marked correctly.
d) Disassemble and reassemble work areas in the Records Center — Note (This does not include
actual IT equipment setup).





Complete Records Center Move
October 12, 2012 at Records Center close of business

During this time the following shall apply:
a) Test the computers and scanners to make sure they are in working order.
b) Set up the new work area and unpack supplies.
c) Verify inventory of boxed records
d) Resume responding to emergency requests (see previous definition of “emergency”)
e) Resume processing daily documents and filing

Records Center Reopen
October 24, 2012

Records Center will resume normal operations. Deadlines for all record retrieval and collection
processing will be extended temporarily for 15 business days upon Records Center reopen date. During
the 15 business day period deadlines will be set on an ASAP basis with monitoring from the TOPO.
Normal deadlines will continue after the 15 business day period expires (November 14, 2012).

Task Order 2 (Superfund)

Litigation Room Closed to Incoming Documents

No new daily documents will be received by the litigation room for processing. For one week after the
litigation room closes, the Litigation Room staff will prepare documents for the Records Center

contractor to process.

Prior to Shutdown Records Center

The contractor will continue to process all back logged daily Superfund documents into SDMS, and
perform all tasks in the original Performance Work Statement.

Records Center Closed to Incoming
September 13, 2012 at Records Center close of business

Records Center will not receive any documents from any of the programs after this date. This inciudes
new documents or documents previously checked out.

During this time the Records Center shall be closed to incoming, the following shall apply:

a) Continue responding to requests for files outgoing to staff

b) Cease all special projects.

¢) Cease all filing of incoming documents. Box up any remaining documents that were not filed and
create a volume inventory of these documents. The inventory will include the division or program
and the total linear filing feet or inches and numbering the boxes of a total.

d) Conduct a volume inventory of existing holdings. The inventories will include the division or
program and the total linear filing feet or inches and utilized to assist in planning,

e) Conduct space assessment of new Records Center for space allocation and use.

f) Calculate existing holdings within Records Center and project needs for the new facility.
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g) Label records for placement in the new Records Center (this will include labeling by site, aisle
and shelf. The contractor and the COR will develop a written process.)

h) Prep equipment for moving (ladders, carts, filing, supply, storage, & maps cabinets, and
microfiche).

i) Remove maps, over-sized documents from cabinets not moving to the new facility and pack for
move.

j) As available, begin loading library carts with files.

Records Center Closed to Outgoing
September 20, 2012 at Records Center close,of business

Records Center will not checkout any documents (o any of the programs after this date.

Records Center Closed (Emergency Only)
September 20, 2012 at Records Center close of business

During this time the Records Center shall be closed (except for emergencies as defined below) and the
following shall apply:
a) Complete labeling records for placement in the new Records Center.
b) Complete prepping any remaining equipment for moving.
c) Complete removal of remaining maps, over-sized documents from cabinets not moving to the
new facility and pack for move.
d) Continue to load library carts with files.

The definition of emergency may include but is not limited to: litigations, bankruptcies, and some FOIA®s
that cannot be extended. The contractor will not act on any emergency unless it is approved in writing by
the Task Order Project Officer (TOPO).

Begin Records Center Move
September 24, 2012

During this time the following shall apply:
a) Emergencies will cease on this date.
b) Ensure records are moved efficiently and correctly, to include loading and unloading correctly at
the new facility.
¢) Make sure library carts are labeled and marked correctly.
d) Disassemble and reassemble work areas in the Records Center — Note (This does not include
actual IT equipment setup).

Complete Records Center Move
October 12, 2012 at Records Center close of business

During this time the following shall apply:
a) Test the computers and scanners to make sure they are in working order,
b) Setup the new work area and unpack supplies.
c) Verify inventory of boxed records





d) Resume responding to emergency requests (see previous definition of “emergency™)
e) Resume processing daily documents and filing

Records Center Reopen
October 24, 2012

Records Center will begin normal operations. Deadlines for all record retrieval and collection processing
will be extended temporarily for 15 business days upon Records Center reopen date. During the 15
business day period deadlines will be set on an ASAP basis with monitoring from the TOPO. Normal
deadlines will continue after the 15 business day period expires (November 14, 2012).






National Contract Payment Division, N.C. 27711
Obligation Document Transmittal Form

| | Region: 7-FY 2012 |
| September 18, 2012 || Page: 1of 1 |

Be advised, that the following Contract document(s) are attached. The Contract(s)can be
viewed
by clicking on the attachment(s) below & then clicking on view to open. After opening, you
may print your copy using a high-end printer (ex. HP 4si or higher). If for any reason you
can not print,
please contact your help desk and they will further assist you in printing. In addition, please
do not
hesitate to contact me if you have any questions. Thank you, Jack L. Peterson, Contracting
Officer

Contract #

P.O.# |D.O.#T.0.#|Mod 4]/ Attachment

[EP-R7-11-04| N/A | 14 | |

Thanks,

Jack L. Peterson
Contracting Officer
EPA Region 7, ACMS
901 N. 5th St., #5144E
Kansas City, KS 66101
Phone: (913) 551-7442

Email: Peterson.Jack@epa.gov
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